
JAMES MICHAEL KEMP, PLLC
Summary of Company Staff and Responsibilities

Mike K emp : Mike is licensed to practice law in K entu cky a nd Indiana .  Gen erally, M ike w ill addr ess  all

legal issue s, dra ft lega l docu me nts, p erfo rm  closings, and attend to various other

adm inistrative task s on be half of the c omp any. Mike@Kemplawoffice.com

Tric ia Miller : From  the init ial title reques t, Tricia origina tes, proc esses  and as sists with every new file  in

the office.  In addition to p relim inary tasks such as ordering the title exam and typing the

title com mitm ent, she will also obtain p ayoffs an d clear an y other title issue s nece ssary to

transfer or mortgage an unencumbered property. Any issue regarding title exams or

com mitm ents sh ould be a ddress ed to Tr icia.    Tricia@Kemplawoffice.com

Kristin Miller: Krist in also ass ists with all asp ects of p re-closing  work, including title orders, payoff

reques ts, and su bordina tions.  Kristin@Kemplawoffice.com

Shawna Mather: Shawna assists with all aspects of pre-closing work, including ordering titles, clearing title

issues, ordering payoffs, and all other tasks necessary to prepare a file for closing.

Shawna@Kemplawoffice.com

Melissa Prather: Melissa  is the prim ary “closing ” assistan t and sc heduler .  She obtains information such as

realtor com miss ions and  updated  payoff am ounts fo r purcha ses, an d she c oordina tes with

the broker and lender to obtain the closing package needed to proceed with the sale or

refinance.  Any issue arising within a day or two of closing, includ ing H UD issue s, sh ould

genera lly be addres sed to M elissa.    Melissa@Kemplawoffice.com

Amanda Luther: Amanda assists Melissa with all closing responsibilities, including lender or realtor contact

to obtain necessary information, as well as preparing settlement statements.

Amanda@Kem plawoffice.com

Ang ie Hatcher: Ang ie ser ves a s the  office m anager a nd clo sing  coor dinator.  Her prim ary role  is to assist

with all post-closing responsibilities, including escrow accounting, responding to lender

inquiries, and disb ursal of loa n or refina nce m onies.  In ad dition, she has performed

hundreds of closings for clients of the firm, primarily in the refinance area.

Angie@Kemplawoffice.com

Melissa Buckman: Melissa serves  as the primary customer service representative and will initiate action in

response to initial inquiries or phone calls to the firm.  The majority of her time is spent on

post-closing tasks, such as document preparation and shipping, escrow accountings, and

other ge neral offic e duties.   MelissaB@Kemplawoffice.com

Bridgett  Williams: Bridgett  ass ists A ngie  and Co urtney with po st-closing  work, a nd she  coordina tes all post-

closing tasks such as document preparation, shipping packages back to the lenders,

overnighting payoffs and checks, obtaining funding permission from the lenders, and other

genera l matters .   Bridgett@Kemplawoffice.com

Courtney Bell: Courtney assists with all aspects of post-closing work, including wire verifications, issuance

of firm checks, document productions, and oth er funding or customer service related

inquiries.    Courtney@Kemplawoffice.com

Amanda Este rday: Amanda is the company’s receptionist. She handles many other tasks throughout the day,

including general office and adm inistrative ass ignm ents.  AmandaE@Kem plawoffice.com

Dale  Smith: Dale is a c ontract c loser wh o assists  with out of town closings and on days in which many

loans are  sched uled to clos e.   Rdalesmith@juno.com


